21 October 2019

Starting Overseas Housing Allowance (OHA)

Introduction

Definition
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Important
Information

Reserves

Dependent
Information

OHA
Calculator

This guide provides the procedures for a SPO to start Overseas Hous
Allowance (OHA) in Direct Access (DA).

OHA is a monthly allowance paid to service members assigned to an
OCONUS PDSwith the exception of Alaska and Hawaii) and are
authorized to live in private quarters.

OHA is a cost reimbursement based allowance. The member does n
have an entitlement until they enter into a rental/lease/purchase agre
and provide proof offivate sector housing expenses.

(a) Coast Guard Pay Manual, COMDTINST M7220.29

(b) Joint Travel Reqgulations (JTR), Chapter$@

(c) Overseas Housing Allowance (OHA) Briefing Sheet, RDAC
(d) CG Portal: Overseas Housing Allowance Knowledge Base

If an OHA transaction is denied for any reason, it is IMPORTANT to
remember that the most recentapproved OHA transaction will
continue to run, and therefore continue to paynot pay the member.
The only way to stajstartan OHA entitlement is to ensurergw row is
approved. The new row may be an Active row updating the OHA
entitlement or an Inactive row, stopping the OHA entitlement.

If starting OHA for a Reserve member, ensure their BAH has been st
(Inactive) Remember, BAH rows fdReservists remain Active even
when the member is not on ordarsd will begin paying BAH when the
member is on an Active Duty pay calendar (on orders)

The member’s OHA eligible depen
reflect the OHA locality. Within DA, this is completed in thependent
Informationsectionof the HR Data Shortcuts pagelet. This is importan
for audit and verification of the OHA entitlement.

It is not recommended to use the OHA Calculator as the ratecbiexje
used by the calculator does not match the rate listed @lti#etables in
Appendix Kof the JTRor the rate of exchange loaded into DA every
weeks.
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Starting Overseas Housing Allowance (OHA), Continued

OHA Tables

| = MISCELLANEQUS: 888205
RATE OF EXCHANGE: $0.000307

The JApRNAdE K OHATablesprovide the rate of exchanged the
maximumrental allowances, MIHA allowance, and utility/recurring
maintenance allowances for each paygrade awviiiedependentrate.
The without dependent rate is 90% of the maximum with dependent r
allowance. Thesmbles areipdated bi-weekly. To access the tables,
click the link above and then selégipendix K _OHA_Tables > PDE
Locate and click on the country.

Browse Allowances Tables and Regulations Files
- [ pdc-archive

- L= Allowances
+ [ Appendix_J_Overseas_COLA_Tables
- ¥ Appendix_K_OHA_Tables
+ [ MS-Exce
Algeria.pdf
American_Samaoa.pdf

EI Antires and Dok s oAF

When verifying exchange rates, it is important to utilize the rate of
exchange listed on the tables providedppendix K OHA tables Here

is the table for Columbia. Note the rate of exchange is $0.00080%3 is
the same exchange rate used by DA &e@10). The Appendix K OHA
tables display the most current rates (it is important to note that the
Effective Date will reflect the lasttimeh e country’ s).r
It is important to understand that while rates are reviewseebkly, if
there are no changes to the rate of exchange, the effective date will n

change until the rate of exchange changes.
*COLOMBIA HOUSING ALLOWANCESIEFFECTLVE 01 AUGUST 2019 I

CLIMATE CODES:

2 , FOR LOCALITY CODE 001 AND

3, FOR LOCALITY CODES 003 AND 999.
UTILITY/RECURRING MAINTENANCE ALLOWANCE: 2050232

MEMBERS WITH DEPENDENTS - RENTAL ALLOWAN
(COLOMBIAMN PESO / MONTH)
(MEMBERS WITHOUT DEPENDENTS, MULTIPLY ALLOWANCE BY 90%)

O3E/ QZE/OE/

LOCALITY WS/ W3aW4/ w2/ Wi/
LOCALITY CODE 086 05 04 Q3 02 o1
COLOMBIA: Cco
BOGOTA 001 16544273 16544273 14784158 14236596 13039200 13039200
CARTAGENA 003 11290292 10749370 10749370 10749370 7764660 7764660
OTHER 999 7621417 TE21417 7621417 7621417 6855213 6855213

LOCALITY E2/E1
LOCALITY CODE E9 E8 E7 E6 ES E4 E3
COLOMBIA: co
BOGOTA 001 14784158 14236596 14236596 14236596 13039200 13039200 13039200
CARTAGENA 003 10749370 10749370 10749370 10749370 7764660 6755250 6755250
OTHER 999 7621417 7621417 7621417 7621417 6855213 6030630 6030630
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Temporary If TLA is used, enter the inclusive dates in thetepad This ensures all
Lodging periods of Active Duty are accounted for withie tHousing Allowance
Allowance Component_
(TLA)
For example, the member’ s PCS r
eligible PDS. The member’s BAEF
OHA entitlement does not begin until 09/01/Ikhe rotepad should
provide a brief explaation as to why OHA did not begin immediately, i
not assigned to Government Quarters. For instaheeptepad would
read: “TLA was used for 08/ 13/
Overseas Housing Allowance Find | View All First ‘4 10f1 '}’ Last
Effective Date: 09/01/2019 |5 Delee il
Status: [Active hd Approved:
Approver:
OHA Type: | |  Approved at:
OHA Reason: | v] (] Home Owner Indicator
Locality Code: e} [l Fixed Exchange Rate
Auditing Email ALSPO B/19mplemented a standard business process for
Standards submitting and validating pay transactions entered by Servicing Persc
Officers (SPOs). See the following user guides for navigating, identif
and researching pay transactions:
1 Pay Calalation Results
9 One Time Positive Input (OTPI)
1 Element Assignment by Payee (EABP)
Procedures See below.
Step Action
1 | SelectHousing Allowancefrom the Active & Reserve Pay Shortcuts pagelet.
Active & Reserve Pay Shortcuts - v
Direct Deposit Proxy - Submit Absence Request
Voluntary Deducfions SGLI+ FSGL
Maintain Tax Data USA Housing Allowance
Cost of Living Allowance Dependent Information
EAH DepndntEmrgneyData Emplid MGIB Enroliments
Sea Time Balances AviP
View Payslips (AD/RSV) Met Distribution
Pay Calendar Resulis Proxy - Submit Mon-Charge Abs

Continued on next page


https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/ALSPO/2019/AuditingStandardPayTransactionsAlspoB19.pdf
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Calculation%20Results.pdf?ver=2019-07-01-111239-993
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/OTPI.pdf?ver=2019-07-24-141857-707
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/EABP.pdf?ver=2019-07-01-151820-917

21 October 2019

Starting Overseas Housing Allowance (OHA), continued

Procedures
continued
Step Action
2 Enter t h &mphb e elickSearch

Housing Allowance

Find an Existing Value

Search Criteria

Empl ID[begins with w[|1234567 |

Empl Record[= V]
Last Narne
Second Last Name
Alternate Character Name
Middle Name|begins with |
Business Unit| begins with v
Department Set ID[begins with v|
Deparlmeni

[include History [ Correct History [ Case Sensitive

ey e

Enter any information you have and click Search. Leave fields blank for a list of all values.

=& o
Clear |Basic Search [&F Save Search Criteria
) T T
3 |The member’'s BAH page wiOHAtaWi spl ay

BAH OHA FSH MIHA
Linus VanPelt Employee Empl ID 1234567 EmplRecord 0

BAH Entitlements Find | View All First ‘4’ 10f1 '} Last

Delete B3]
Effective Date: 08/19/2019 |5
Status: Approved: Grand Fathered
Approver:
Approved at:

BAH Change | v

BAH Qfr Status:___| Q4 Description:

BAH Zip: 21226 BAH Type:

Military Rank: 09 BAH Rate: 0.0000

Fair Rent: BAH Entitle:  0.0000 Override Flag m

BAH Dependent Beneficiaries Personalize | Find | EL | E First ‘4 10f1 '»' Last

Dependent Information Termination Information
*Dep/Ben Name Relation Birth BAH Elig In A Service 50% Supp Last Approval
1 Q =

|FlSave ||[ah Return to Search [=] Motify £ Update/Display 4 Include History [%» Correct History

Continued on next page
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Starting Overseas Housing Allowance (OHA), Continued

Procedures

continued

Step Action

4 The member’'s current OHA informat.

(as shown below), continue with Steplb.the member has an existing OHA roy\
click the(+) button to add a new row.

BAH | OHA | FSH | MIHA
Linus VanPelt

Overseas Housing Allowance

Effective Date: 08/19/2019 |[+]

Employes

OHA Rental Table Amount:

Monthly Rental Amount:
Shared Rental Amount:
Constructive Rental Cap:

OHA Rental Sharers

Delete

Status: Approved:

Approver:
OHA Type: | v| Approved at: g
OHA Reason: | v ] Home Owner Indicator
Locality Code: Q. O Fixed Exchange Rate

Entitled OHA Amount:
~

Utilities Included in Rent: |
Utility Point Total: 0
Utility Recurring Maint Allow:

*Branch of Service EmpliD Sharer Name
1| ~ Q [+] [=]
OHA Dependents Personalize | Find | LY | ] First ‘4 10f1 ‘' Last
=D Name Relation gffc Branch Sps Empl
1 e [+ [=]
|5l save ||[oh Return to Search =] Motify Update/Display 1 Include History [%» Correct History

EmplID 1234567

Empl Record 0
Find | View All First ‘&) 10f1 ‘& Last

Personalize | Find | (2 | E First ‘4’ 10f1 “*' Last

Continued on next page
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Starting Overseas Housing Allowance (OHA), Continued

Procedures
continued

Step Action
5 Enter theEffective Dateof the signed rental/lease/purchase agreement. Enst
the Statusindicates ActivgInactive indicates the member is not currently

receiving pay and allowances)
BAH OHA FSH MIHA

Linus VanPelt Employee EmplID 1234567 Empl Record 0
Overseas Housing Allowance Find | View Al First ‘&' 1of1 '} Last
Effective Date: [09/01/2019 |1 pelete -
Status: [ Active v Approved:
Approver:
OHA Type: | v Approved at: a
OHA Reason: | v []Home Owner Indicator
Locality Code: Y LI Fixed Exchange Rate

OHA Rental Table Amount: Entitied OHA Amount:

Monthly Rental Amount: Utilities Included in Rent: | v
Shared Rental Amount: Utility Point Total: 0
Constructive Rental Cap: Utility Recurring Maint Allow:
OHA Rental Sharers Personalize | Find | (2 | E First ‘4’ 10f1 ' Last
*Branch of Service EmplD Sharer Name
1] v Q [+ [=]
OHA Dependents Personalize | Find | (2| B First ‘4’ 10f1 '‘» Last
*D Name Relation gf:c Branch Sps Empl
1 a [+] [=]
|FlSsave ||[af Return to Search =] Notify Update/Display ] Include History | Correct History

Continued on next page
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Starting Overseas Housing Allowance (OHA), continued

Procedures
continued
Step Action
6 Using the dropdown, select the approprigBHA Type.
BAH OHA FSH MIHA
Linus VanPelt Employee Empl ID 1234567 Empl Record 0
Overseas Housing Allowance Find | View All First ‘4' 10of1 '}/ Last
Delete [+]
Effective Date: 09012019 |3
Status: Approved:
Approver:
OHA Type: Approved at: m
OHA With Dependents
OHA Reason: [ OHA With Dependants-Child Sprt [ Home Owner Indicator
OHA with Dependents-ind Qtrs -
Locality Code: [JOHA Without Dependents [ Fixed Exchange Rate
OHA Rental Table Amount: Entitied OHA Amount:
Monthly Rental Amount: Utilities Included in Rent: | v
Shared Rental Amount: Utility Point Total: 0
Constructive Rental Cap: Utility Recurring Maint Allow:
OHA Rental Sharers Personalize | Find | 2 | E First ‘&' 10f1 ‘b Last
*Branch of Service EmpliD Sharer Name
1] v Q # [=
OHA Dependents Personalize | Find | 2 | ] First ‘4’ 10f1 ‘»' Last
=D Name Relation grp:c Branch Sps Empl
1 & [+ =]
|5/ Save ||[2* Return to Search =] Notify = Update/Display X ;;'J Include History |_/ Correct History

Continued on next page
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Starting Overseas Housing Allowance (OHA), continued

Procedures
continued
Step Action
7 Using the dropdown, select the approprigBHA Reason

BAH

OHA
s VanPelt

FSH MIHA

Employes

Overseas Housing Allowance

Effective Date: 09/01/2019 |[5]

Status:

OHA Type:
‘OHA Reason:

Empl ID 1234567

[OHA With Dependents

Locality Code:

Authorization by PSC
Change in Housing Costs
Change in Sharers
Change of Residence
Demotion

Departure for Separation
Dependency Change
Dependent Arrival
Dependent Departure
Govt Quarters Occupancy

OHA Rentall Govt Quarters Vacancy

Hire

Inadequate Qirs Designation
JFTR Rate Change
Promotion

Reserve/Recall Orders

Transfer

Empl Record

Find | View All

First

0

4 10f1 ‘) Last

[+]

Delete

OHA Dependents

I

|5 save

Name

Q

|&h Return to Search

<] Natify

Approved:
Approver:
v Approved at:
[]Home Owner Indicator
[ Fixed Exchange Rate
Entitled OHA Amount:
btilities included in Rent: |
Utility Point Total: 0
bty Recurring Maint Allow:
Personalize | Find | @I E First
Sharer Name
Q
Personalize | Find | | @ First
Relation grp\?c Branch Sps Empl

isplay

&1 Include History

4

4

10f1 '} Last

& =

10f1 '»/ Last

EIE

["» comect History

Continued on next page
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Starting Overseas Housing Allowance (OHA), Continued

Procedures
continued

Step Action

8 Using the lookup, select the appropriateality Code. Upon selection of the
Locality Code, th@©OHA Rental Table Amount will auto-populate (this should
match the amount shown in tAgpendix K OHA Tables or t he menr
rank/paygraddisted in Job Data

BAH OHA FSH MIHA

Linus VanPelt Employes EmplID 1234567 EmplRecord 0
Overseas Housing Allowance Find | View All First ‘4 10f1 '}/ Last
Delete +
Effective Date: 09/01/2019 |5 C
Status: Approve:
Approver:
OHA Type: [OHA With Dependents v Approved at: a
OHA Reason: |Govt Quarters Vacancy v (I Home Owner Indicator
Locality Code: LI Fixed Exchange Rate
OHA Rental Table Afnount: Entitied OHA Amount:
Monthly Rental Arpount: Utilities Included in Rent: | v
Shared Rental Argount: Utility Point Total: 0
Constructive Rentdl Cap: Utility Recurring Maint Allow:
OHA Rental Shqrers Personalize | Find | &Y | E First ‘4’ 10f1 "}/ Last
*Branch of Senfice EmpliD Sharer Name
1] v CL (+] [=]
OHA Dependen}s Personalize | Find | 2 | B First ‘&' 10f1 &/ Last
D Nams] Relation gf\?c Branch Sps Empl
1 o [+] [=]
|Flsave ||[2" Retumh to Search =] Motify 5 UpNate/Display 4+ Include History | 7» Comect History
\
(MEMBERS WITHOUT DEPENDENTS, MULTIPLY ALLOWANCE BY 90%)
Q3E/
HOCALITY W5/ W3w4/ w1/
LOCALITY (0ODE 06 05 04 02 01
COLOMBIA: ao
BOGOTA o1 16544273 16544273 14784158 14236596 \J3039200 13039200
CARTAGENA (03 11290292 10749370 10749370 10749370 764660 7764660
OTHER 999 7621417 7621417 7621417 7621417
LOCALITY E2/E1
LOCALITY QODE E9 E8 E7 E6 E3
COLOMBIA: ao
14784158 14236596 14236596 14236596 3039200
CARTAGENA 003 10749370 10749370 10749370 10749370 755250
7621417 7621417 7621417 7621417 6030630

Continued on next page
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Starting Overseas Housing Allowance (OHA), Continued

Procedures
continued
Step Action
9 Enter theMonthly Rental Amount as it is identified on the rental/lease/purcha

agreement (see NOTE below) and pressTtiekey; this will autepopulate the
Shared Rental Amount If the amounfprovided in the rental/lease/purchase
agreement is listed in foreign currency,dOT convet to US dollars-leave as
foreign currency.

NOTE: If the predominant form of currency is the local foreign currency but
rental agreement was negotiated in US dollars, the rental ammoishbe
converted to foreign currency and entered inta OAe Fixed Exchange Rate
must alsdeselected (see Step 10).

For example, a member stationed in Cartagena, Columbia agreed to pay his
landlord $2075 US dollars each month. Because the predominant currency
Columbia is the Columbian Peso, the reatabunt must be entered in DA in

Columbian Pesos. To calate the foreign currency, divide the rental amount |
the rate of exchange (found on the OHA Tables in Appendix K): $2075 /
0.000307 = 6758957.654 = 6758958 is entered as the Monthly Rental Amou

BAH OHA FSH MIHA

Linus VanPelt Employee Empl ID 1234567 Empl Record 0
Overseas Housing Allowance Find | View All First ‘' 10of1 '‘»/ Last
—_ Dalete [+]
Effective Date: 09/01/2019 |[&)
status: Approved:
Approver:
OHAType:  |OHA With Dependents v] Approved at: ]
OMA Reason: | Govi Quarters Vacancy v []Home Owner Indicator

Locality Code: [C0003 |Gy [ Fixed Exchange Rate

Entitled OHA Amount:

OHA Rental Table Amount: 6755250.00
Monthly Rental Amount: 6758958.00 Utilities Included in Rent: | hd
Shared Rental Amount: 6758095200 Utility Point Total: 0
Constructive Rental Cap: Utility Recurring Maint Allow:
OHA Rental Sharers Personalize | Find | (2 | E First ‘&' 10f1 ‘®/ Last
*Branch of Service EmpliD Sharer Name
1| ~ Q [+ [=]
OHA Dependents Personalize | Find | £V | ] First ‘4’ 10f1 ‘®' Last
*D Name Relation gf:c Branch Sps Empl
17 o [#] [=]
i Save . Return to Search =] Notify _#| Include History _» Correct History

Continued on next page
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Starting Overseas Housing Allowance (OHA), Continued

Procedures
continued

Step Action
10 | If the member is the home owner, check tmane Owner Indicator box.

TheFixed Exchange Ratéox shouldonly be checked if the
rental/lease/purchase agreement is utilizing a fixed exchange rate. If a Fixec
Exchange Rate box is checked but a fixed exchange rate is not being utilizec
could result in significant under/over payments to the member.

For exampg, this member negotiated their lease in US dollars that was conve
into the local foreign currency using the rate of exchange in place at the time
conversion. In this scenario, the Fixed Exchange Rate box should be check
ensure the member reges the equivalent of the rent in US dollars vice the
foreign currency that can fluctuate from pay period to pay period.

Note: The Appendix K OHA tables display the most current rates of exchang
The Effective date will reflect the lasttime thecoupt’ s r at es we
important to understand that while rates are reviewadeklekly, if there are no
changes to the rate of exchange, the Effective date will not change until the
exchange changes. | n t heDsite & QAT | €
September s, but the OHA tables reflect an Effective date of August This is
because Columbia’s rate of e%20h9% n

BAH OHA FSH MIHA

Linus VanPelt Employee Empl ID 1234567 Empl Record 0
Overseas Housing Allowance Find | View All First ‘4 1of1 '} Last
_ Delete [+]
Effective Date: 09/01/2019 5]
staus: Approved:
Approver:
OMA Type: | OHA With Dependents vl Approved at: ]
OHA Reason: | G0V Quarters Vacancy v ome Owner Indicator
Locality Code: Coo03 |G ixed Exchange Rate | o ooo307

Entitled OHA Amount:

OHA Rental Table Amount: 6755250.00
Monthly Rental Amount: 6758958.00 Utilities Included in Rent: | V|
Shared Rental Amount: G752958.00 Utility Point Total: 0
Constructive Rental Cap: Utility Recurring Maint Allow:
OHA Rental Sharers Personalize | Find | (2 | [ First ‘4 10f1 ‘&' Last
*Branch of Service EmpliD Sharer Name
1] v Q [+ [=]
OHA Dependents Personalize | Find | £V | ] First ‘4’ 10f1 '}/ Last
=D Name Relation gf:c Branch Sps Empl
1 ]a [+] [=]
11l Save 1" Return to Search =] Notify =] Include History _» Correct History

Continued on next page
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Starting Overseas Housing Allowance (OHA), Continued

Procedures
continued

Step Action
10
cont.

*COLOMBIA HOUSING ALLOWANCES|EFFECTIVE 01 AUGUST 2019|

CLIMATE CODES:
2 , FOR LOCALITY CODE 001 AND
3, FOR LOCALITY CODES 003 AND 999.
UTILITY/RECURRING MAINTENANCE ALLOWANCE: 2050232
MOVE-IN HOUSING ALLOWANCE (MIHA)YMISCELLANEOUS: 888205
[RATE OF EXCHANGE: $0.000307]

Continued on next page
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Starting Overseas Housing Allowance (OHA), Continued

Procedures
continued
Step Action
11 | Using the dropdown, select the appropridtiilities Included in Rent option as

indicated in the rental/lease/purchase agreement.

Note: I f t he * Some’ oUtilityiPoim Totalsmust bel estered e
before continuing. This is based on the Climate Code and the total Climate
Utility Points assigned (se0503.B.2.b of referencg.b

BAH OHA FSH MIHA
Linus VanPelt Employee Empl ID 1234567 Empl Record 0
Overseas Housing Allowance Find | View All First ‘' 10of1 '‘»/ Last
Delete [+]
Effective Date: 09/01/2019 |5
status: Approved:
Approver:
OHAType:  [OHA With Dependents M Approved at: (W]
OHA Reason: |Govt Quarters Vacancy v ] Home Owner Indicator
Locality Code: [CO003 |Gy Fixed Exchange Rate g 000307
" . 8805482 00

OHA Rental Table Amount: 6755250.00 Entitied OHA Amount:

Monthly Rental Amount: 6758958.00 Utilities Included in Rent: | Mone v|

Shared Rental Amount: G758052.00 IUﬁIity Point Total: 0 I

Constructive Rental Cap: 880548200 Utility Recurring Maint Allow: 205023200
OHA Rental Sharers Personalize | Find | (2 | E First ‘&' 10f1 ‘®/ Last
*Branch of Service EmpliD Sharer Name
1| ~ Q [+ [=]
OHA Dependents Personalize | Find | £V | ] First ‘&' 10f1 ‘®/ Last
*D Name Relation gf\?c Branch Sps Empl
17 o [#] [=]

[F]Save ||[ah Return to Search =] Motify Update/Display =] Include History | # Correct History

*COLOMBIA HOUSING ALLOWANCES EFFECTIVE 01 AUGUST 2019

CLIMATE CODES:
2 , FOR LOCALITY CODE 001 AND
3, FOR LOCALITY CODES 003 AND 999.

“UTILITY/RECURRING MAINTENANGE ALLOWANCE: 2
MOI\_.-'E—IN HOUSING ALLOWANCE (MIHAHMISCELLANEC?S%?BZ 888205
RATE OF EXCHANGE: $0.000307
Table 10-23. Climate Code Utilitv Points
Utility Code 3 — Hot Code 2 — Moderate Code 1 —Cold

Electricity 3 3 3
Heating 1 2 3
Air Conditioning 3 2 1
Water 1 1 1
Trash Disposal 1 1 1

Continued on next page
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Starting Overseas Housing Allowance (OHA), continued

Procedures
continued

Step

Action

12

Upon completion of Steps-910,the Constructive Rental Cap Entitled OHA
Amount, andUtility Recurring Maint Allow will auto-populate.
BAH OHA FSH MIHA

Linus VanPelt Employee Empl ID 1234567 Empl Record 0
Overseas Housing Allowance Find | View All First ‘4’ 10of1 ‘*' Last
Effective Date: 09/01/2019 |+ Do =
Status: Approved:
Approver:
OHA Type: [OHA With Dependents v Approved at: a
OHA Reason: |Govt Quarters Vacancy v ] Home Owner Indicator
Locality Code: |CO003 Q Fixed Exchange Rate g ggozo7
OHA Rental Table Amount: 6755250.00 Entited OHA Amount[ 5506452 o
v

Monthly Rental Amount: 6758958.00 Utilities Included in Rent: [Mone
Shared Rental Amount: 6758958.00 Utility Point Total: 0

Constructive Rental Cap: 8805482.00] Utility Recurring Maint Allow: 205023200

OHA Rental Sharers Personalize | Find | 2 | E First ‘&' 10f1 '}/ Last

*Branch of Service EmpliD Sharer Name

1] v Q [+ =]

OHA Dependents Personalize | Find | (2 | ] First ‘4’ 10f1 ‘»' Last

: = Sps
(1] Name Relation Srve Branch Sps Empl

1 & [+] [=]

& Include History | || Correct History

|Glsave ||[ah Return to Search [=] Notify ¥ Update/Display

Continued on next page
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Starting Overseas Housing Allowance (OHA), Continued

Procedures
continued
Step Action
13 | If the member is sharing the residence/rent/expenses with another (lbesas

not their dependeptenter theOHA Rental Sharersinformationas appropriate.
Using the dropdown, select the appropriate Branch of Service or Not Applica
(seel00101.A of reference for Rental Sharer criteria)f the OHA Rental Share
is a Coast Guard member, enter ttamplid.

OHA Rental Sharers Personalize | Find | LE] | E& First ‘4 10f1 & Last

*Branch of Service EmplliD Sharer Name

] [ ] # =]

Air Force Regular
Air Force Reserve
Air National Guard
Army National Guard
Army Regular

Army Reserve

Coast Guard Regular

Coast Guard Reserve
Marine Corps Regular
Marine Corps Resernve
MNOAR,

Mational Guard

Navy Regular

MNavy Reserve

Not Applicable

The Public Health Service

If OHA Rental Sharer(s) are entered, 8tgared Rental Amount Constructive
Rental Cap, Entitled OHA Amount , andUtility Recurring Maint Allow  will
reduce based on the numipélOHA Rental Sharers entered.

i 4404595 00|
OHA Rental Table Amount: 675525000 Entitied OHA Amount

Monthly Rental Amount: 6758958.00 Utilities Included in Rent: [None v
Shared Rental Amount: 3379479.00 Utility Point Total: 0

Constructive Rental Cap: 7780366.00 | | utitity Recurring Maint Allow: 1025116.00 |
OHA Rental Sharers Personalize | Find | 22 | E First ‘4' 10f1 '}/ Last

*Branch of Service EmpllD Sharer Name
1 |Cuast Guard Regular w| (4867890 |Q, Snoopy ﬂ j

Continued on next page
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https://www.defensetravel.dod.mil/Docs/perdiem/JTR_Chapters(8-10).pdf

21 October 2019

Starting Overseas Housing Allowance (OHA), Continued

Procedures
continued
Step Action
14 | If the member has OHA eligible dependents: usingXHé& Dependents ID

lookup, select the Dependent to be added. To add additional OHA eligible
dependents, click th@) button.

Note: Only BAH eligible dependents will be displayed in the Search Reslilts
the member has OHA authorized dependents that are not showing in the Se
Resul ts, r ev iDepandantindormatmand update as necessary.

BAH OHA FSH MIHA

Linus VanPelt Employee Empl ID 1234587 Empl Record 0
Overseas Housing Allowance Find | View Al First ‘4' 10f1 '*' Last
Delete [+]
Effective Date: 09/01/2019 |[&)
Status: Approved:
Approver:
OHA Type: [OHA With Dependents v Approved at: a
OHA Reason: |Govi Quarters Vacancy vl [[JHome owner Indicator
Locality Code: Ccoo003 |Q Fixed Exchange Rate ( gpo307
" . 8805482 .00

OHA Rental Table Amount: 6755250.00 Enfitied OHA Amount:

Monthly Rental Amount: 6758958.00 Utilities Included in Rent: | Mone v

Shared Rental Amount: 6758058.00 Utility Point Total: @

Constructive Rental Cap: 220548200 Utility Recurring Maint Allow: 2050232.00
OHA Rental Sharers Personalize | Find | (2 | ] First ‘&' 10f1 ‘®/ Last
*Branch of Service EmpliD Sharer Name
1] v Q, (] [=]
OHA Dependents Personalize | Find | 2 | E First ‘&' 10f1 ‘®' Last
*D Name Relation gf:c Branch Sps Empl
@ BEE

|§/Save || |o" Return to Search (=] Notify 5] Update/Display } /'I Include History / Correct History

Search Results

View 100 First ‘&' 101 '} Last
Second Alb it Dependent
Dependent/Beneficiary Last First con crnate Relationship pen .e-n
Name Last Character Beneficiary
1D Name Name to Employee
Name MName Type
|D1 Brown, Sally Brown  Sally (blank) (blank} Spouse DeprenefI

Continued on next page
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https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/PersonalData/Dependent%20Information%20SPO%20User%20Guide.pdf?ver=2019-08-15-164651-377

21 October 2019

Starting Overseas Housing Allowance (OHA), Continued

Procedures
continued
Step Action
15 | Review the OHA row to ensure all information has been entered correctly. C

Save The OHA request will be forwarded to the SPO tree for approval.

BAH OHA FSH MIHA
Linus VanPelt Employee Empl ID 1234567 Empl Record 0
Overseas Housing Allowance Find | View Al First ‘4 1of1 ‘b Last
—_ Dalete [+]
Effective Date: 09/012019 |5
Status: Approved:
Approver:
OHAType:  [OHA With Dependents v Approved at: (l
OMA Reason: | Govi Quarers Vacancy v [[JHome owner Indicator
Locality Code: Ccoo003 |Q Fixed Exchange Rate ( gpo3o7
i . 8805482 00
OHA Rental Table Amount: 675525000 Entitled OHA Amount:
Monthly Rental Amount: 6758958.00 Utilities Included in Rent: | Mone v
Shared Rental Amount: 6758958.00 Utility Point Total: 0
Constructive Rental Cap: 220548200 Utility Recurring Maint Allow: 2050232.00
OHA Rental Sharers Personalize | Find | 2 | ] First ‘4’ 10f1 "»' Last
*Branch of Service EmpliD Sharer Name
1] v (] (] [=]
OHA Dependents Personalize | Find | 2 | E First ‘&' 10f1 ‘®' Last
*D Name Relation gf:c Branch Sps Empl
101 @ Brown, Sally Spouse +] =]
2" Return to Search | Motify &l Include History _# Comect History
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PerEmail ALSPO B/19once the OHA request has been approved, it is impor

to review

processed correctly. Please seeRRhg Calculation Resultsser guide for more
information on navigatingeviewing, and validating pay transactions.

t he

member’ s Pay Caatbrcul a
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https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/ALSPO/2019/AuditingStandardPayTransactionsAlspoB19.pdf
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Calculation%20Results.pdf?ver=2019-07-01-111239-993

